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Objection/Response
to Motions

This lesson explains how to docket an objection (or a response) to a motion or
application. The example used is an objection to a debtor's motion to avoid lien with
Householders Finance. First docket this motion if you have not already done so.

STEP 1 Click the Bankruptcy hyperlink on the CM/ECF Main Menu. (See
Figure 1.)

EECF Samknpiry + Adversay o QuEy « Reports - Utlites - Logout
Figure 1

STEP 2 The BANKRUPTCY EVENTS screen displays. (See Figure 2.)

E F  eomwn . avesay - ooy - Repors . Utites + Logout
{Bankruptcy Evencs

ZnswerResosase

B Orderzifigmions

Truszee/ TS Trustes

Figure 2

< Click the Answer/Response hyperlink. Answer in this context is
not an answer to a complaint. Answers to complaints are found
under Adversary menu,

STEP 3 The ANSWER/RESPONSE TYPE screen will display next.
(See Figure 3.)

EECF w-nmy-mm-ﬁewtsoutﬁties-m
{Answer/Response

Peference an Eaastnn monsnfavolicanon

Figure 3
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STEP 5

STEP 6

*

Click the Reference an existing motion/application hyperlink.

The CASE NUMBER screen displays. (See Figure 4.)

i.’-" = Bankruptey

File an answer to a motion

¢ Adversary -« Query + Reports « Uthties - Logout

E'.V"-!N!E"“‘.";.;,";.i:.-.'-'.'.' it

ifea-iosez 95114, 197 B 12340 or L9RbL 1S
B L Tt otr ozt R -

Figure 4

Enter the correct case number.
Click [Next].

The DOCUMENT TYPE screen displays. (See Figure 5.)

EECF Banknptey + Adversay  + Query .« Reports ¢ Utltiss « togmat
File an answer to a motion

10-10122 Dale & Daceels

[Obiection 1

Figure 5

Click on the down arrow and highlight objection.

Click [Next].

The CASE NUMBER VERIFICATION screen displays.
(See Figure 6.)

= : q Bankruptey
de an answer to a motion: 00-10122 Dale A. Daniels
!ij {c‘GF]
Figure 6

It is possible to view the docket report for this case by clicking on
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the case title. The case number and debtor name display for
confirmation. -

€ Click [Next].

STEP 7 The ATTORNEY SELECTION screen displays. (See Figure 7.)
4 Every attomey already participating in this case will be displayed
on this screen, The attorney for the party filing the objection in this

F: Bamtw-m-mm-nem-mﬁiﬁes-m
File an answer to a motion: ¢9-10122 Daje A. Daniels

Select the attarney{s)

-]
Applesy, Camelivs (33313)
Breanam, Amy [I33141)

Williams, Bruce (333277}

sddigreats new anomav

Figure 7

example is Paul Peterson.

* Since the attorney's name is NOT displayed in the Select the
Attorney box. Click the Add/create new attorney hyperiink.

STEP 8 The process of adding an attorney to the case must begin by
locating the attorney record from the from the attorney roll. This

step begins with the ATTORNEY SEARCH screen.
(See Figure 8.)

Search for an attorney

Bar Id l o

Lestrame fpecee
F§ainih:| iEiaer]

Figure 8

+ Search either by state Bar 1D or Last name.
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STEP S

NOTE:

¢

Enter the last name of the attorney. Remember: records are
stored in upper and lower case, and this search is case sensitive.
Enter Peterson, not peterson or PETERSON) and click [Search].

The ATTORNEY SEARCH RESULTS screen dispiays.
(See Figure 9a.) . o

[Search for an attarmey

BarId
Last name I

: Seaee’| et | -

JAttarney search resuits

Peterson L Paul =1

L

T-Selweiname Gam i U7 PR R e stiomey -]

Figure 3a

Your search may find more than one person having the
same name as shown in Figure 8b. Clicking on each of
the names will display a window with the person’s address
information for verification.

If none of the addresses are correct for your attorney, you
can either 1.) modify the address (for this case only) on the
following ATTORNEY INFORMATION screen, or 2.) click
on the [Create new attorney) button to add a new person
record with this address to the court’s attorney roll. Follow
local quidelines.

Search for an attamey

Barld [ 1
Last name ] e

)

fenjamiz Eazlock, Jr.

Sac Id:

Haclock & Hatlock Law CTZices
3001 Forrester Circle
Flcazantviile, Id 78313

[Aztorney search resalts
) Benjarmn =]

)

Qs e ]
Figure 9b

BT R |

If your first search is not successful, use different criteria until the
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attorney record is retrieved. F ollow local procedures if the attorney
record is not found.

* Click to highlight the attorney, Paul Peterson, in the Attorney
Search Results text box.

A 4 Click the [Se{ect name from list] button.

STEP 10 The ATTORNEY INFORMATION screen will appear next.
{See Figure 10.)

jAtzomey Information
[Paul Petersan  Bar Id:1534% Bar Staws:Uniowws

Offics fSmichess ¢crofd | Addressl [iS 5 Sie Sweese
Address? | Bl ~ Address3 | _

City fiev Yorx - State fT

Phone e Fax o o

Emal [ ) Lead aztoruey [yes <]
- Add wiomaey ~ | Eancal domey 3| ‘G|
Figure 10

* If the address is incorrect for the current case, maodify the

appropriate field(s).

NOTE: Changing the attorney's address or other data on this
screen only changes the record for the current case.
Changes to the master name and address record must be
done through Maintain User Account,

* Click the [Add Attorney] button.
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STEP 11

<4

STEP 12

The ATTORNEY SELECTION screen displays again.
(See Figure 11.) The attorney you added is now highlighted and
displayed at the top of the list.

File an answer to a motion:
80-10122 Dale 8, Dasels

|Select the attarney(s)

Dershowitz, George W, 33360)
Hansen, Hardy (X13072)
Williams, Sruce Esq, (X327

Addiereats new amomsey

Hexf| T

Figure 12

Click [Next].

The SELECT PARTY screen displays. All participating parties on
the case will display on this screen. (See Figure 12.)

SECF oo - soenay - cumy - meors -+ vities -+ togue
File an answer to 2 motion:
0019122 Dajs A Daneels

Select the Party:

Damels, Bale A jptycn] t+] AddTraacs Mew Par
Home Depot (crer|
Mayfair, Julian (trir]

Figure 12

The party filing the objection in this example is Householders
Finance.

Since the party name, (Househoiders Finance, does not display in
the Select The Party box, they need to be added to this case.

Click the Add/Create New Party hyperiink.
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STEP 13 The PARTY SEARCH screen displays. (See Figure 13.) You must -
first search the database to retrieve the party record. If the party is
new to your court, a new party record must be created.

Search for a party

SSN e TaxId L
Last/Business narme !?mue .

Search | Ciear |

Figure 13

+ It is very important to search carefuily and thoroughly before
adding a new party so duplicate records for the same person or
entity do not reside on the database. Additiona!l search hints are
provided below.

Search Hints:

. Enter one field of data for each search,

. Format Sccial Security Number or Tax ID with hyphens.
. Searching is case sensitive. {Smith, not smith)

. Include punctuation. (O'Brien, Zela-Jones)

Try alternate search clues if your first search is not successful.
Partial names can be enterad.
Wild cards (") are not required at the end of search strings.

. Wild cards may be used before or within search strings. (*son, Griyy

<+ Click in the Last/Business name box and enter the last name or
business name of the party. We have entered House for
Householders Finance.

* Click [Search] .
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STEP 14 The system will search the court database and then display a list
of all parties whose names match the search criteria you entered.
However, in this example, no matches were made for House. (See
Figure 14a.)

- EECF Ba\h&zplw-ﬁdversa'y-&m-ﬂepnrts-utﬁues-m
Search for = party
SSN{ " Taxmd P
LasvBatiness name [ e
[Parcy search resules
o person fonund.
| e new pay
Figure 14a
NOTE: Your name search may find more than one record having
the same name you entered as shown in Figure 14b.
Clicking on each of the names will display a window
showing the party’s address information for verification,
If none of the addresses are correct for this party, you can
either 1.) modify the address (for this case only) on the
following PARTY INFORMATION screen, or 2.) click on
the [Create new party] button to add a new person record
with this address.
Search for 2 party
sl TeM[ _
Leciuimessneme [ (S e A e S 5]
ey .
M it r“uk‘ Oailas, TX 19555
i.
Y I
J
_____ — =
PG arrmninry| e pety Dy
Figure 14b
L 4 Ciick the [Create new party] button.
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STEP 15

NOTE:

The PARTY INFORMATION screen will then appear.
(See Figure 15.) :

E Bxkryplcy + Adverszy o Query « Reports « Utdties - Logout
Information .
Lastname [Mousehalders Fizence __  Frmsame | e
Middlename [ Generadon [ Tie [
SSN | maams TaxID r_—_-—_—
Offce [ Address1 |
Address2 [ _  Address3 | )
cy [ Sae [ oz [T
Comey [ ] Comncy [~
Pose [ T
Emad [ T
ProSe [0 | Rule [Ceediter (crcr) 3
Figure 15

Complete all appropriate name fields. The entire business name
should be entered in the Last Name fieid.

Address information should be entered only if the party is
pro se. Noticing for parties will be done through their
attorney so the noticing program will retrieve the attorney's
address, which is already in the attorney roll.

If the party is represented by an attorney and address information
displays, delete the address information before continuing.

Since this parly is represented by an attorney, accept the pro se
default value of No.

Click to expand the Party Role list arrow ¥ and highlight Creditor
(cricr).

Click [Submit].
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STEP 16

*

STEP 17

The SELECT PARTY screen displays again with the new party’

filer highlighted at the {op of the list (Householders Finance).
{See Figure 16.)

BECE oo oo o oo e

File ant answer to a mation:
9010122 Dalz & Daniels

Select tha Party:

R N AT N IR CEF LRI -| Add/Trears New Parey
Daniels, Cale A {ptydb|

Horma Daget [cree]

Mayfair, Julian [trtr|

Figure 16

Click [Next].

Since the party filer, Householders Finance, and its attorney,
Hardy Hansen, were just added to the case, the
LINK PARTY/ATTORNEY screen displays. (See Figure 17.)

EECF Banknptcy + Adversary « Query « Reports « Utliies - Logout
File an answer to a motion:
Q0-10132 Drale 3, Darials

The followng attomeyfparty associations do ot mxst for s cas:,
Pleass chuck which astociasons should be created for this case:

+ Householders Finance, (erer) represemed by Peterson, Paul azy)

Figure 17

Click in the check box to create the attorney/party association for

this case. This establishes the link for queries, reports and docket
text.

Click [Next].

IT Systems Deployment and Support Division/AQ-OIT
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STEP 18 The PDF DOCUMENT screen will then display. (See Figure 18a.) .

File an answer to a motion: 0010122 Dale A, Daniels

Date docimaent fled (mandatory)
{[6717200c

Select the pdf document (for exazple: CA199cw501-21.pf).
Filename

[RevTRAIN NG\ ECP PDF 21 eV 0 m avelte [ Browse . |

[Attachments to Document & No O Yas

Mexi]  Giaar]
Figure 18a
* The current date is displayed in the Date Document Filed box.
. To backdate the event, enter the current file date in
mm/dd/yyyy or MM/DD/YY format.
L 4 If you are using the CM/ECF application in the electronic case
filing mode, there will be a PDF document for this objection.
L 4 If you have no imaged document for this application, click [Next].
. When there is no PDF document, the option to assign a
document number to this entry is then presented. (See
Figure 18h.)
Assign a document number? & Yes © No
iNext:|  sClear;
Figure 18b
. Depending upon your court processes, accept the Yes
default or click No, Skip to STEP 19.
)

If there is an imaged document to associate with this entry:

*

Click [Browse], navigate to the directory where the PDF
file is located and select it with your mouse.
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. To make certain you are about to associate the correct -
PDF file for this entry, right click on the filename with your
mouse and select Open. (See Figure 18c.)

L &H_i

et T o e ad e i

ﬂ;dntlon.PD F @ TrusteeFinaldce. pdf
olp pdf

?*Jf:

2 Complaint pdf |
L '@ Declaration. p 33 i ¢
[ HearingNtc.P £

e F7A 1 ) A {SF L5y R Y HrsTh

Figure 18c

. This will launch the Adobe Acrobat Reader to display the
contents of the imaged document. Verify that the
document is correct.

. Close or minimize the Adobe application and if that is the
correct file, click Open on the File Upload dialogue box.
(See Figure 18d.)

l File Upload

=i

: @AN SWER.pdf @Motion.PDF @ TrusteeFlnalAc:c pdf 3
f T oviror Fvolp.pof

A CensvcPOF R Orderpdt

p @ Complaint. pdf '@ ProofClaim.pdf

T Declaration. pdf ] Schedules.pdf
TR HeaingNtc PDF TR SUMMONS.pdf

Wﬂmmﬂ S it St e o X ) :m‘f‘-#"‘
i naclne.“‘".“_" lApphcaborL PDF :
e Ak
zEw _vpe.’:xz
e -‘.--:-4-;«

Fohum

Figure 18d

]Aﬂ F.ae; [ -1
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. Click [Browse], then navigate to the directory where the
appropriate PDF file is located.

. Highlight the file. Right click with your mouse and select
open to verify the contents of the document. If correct,
double-click the PDF file to select it.

. Accept the default setting of No to the Attachments to
Document prompt. Attachments will be covered in another
module.

. Click [Next].

STEP 19 The PENDING MOTIONS screen appears next. (See Figure 19a.)

Gt Gainpicy - Adversay o Query ¢ Reports . Utlities + Logat
File an answer te a motion: 00-10122 Dale A, Daniels

Select the motion(s Vappbeaton(s) you wish to wwer,
F OM26R000 3 Motex t Avoid Lim with Mouseholders Finance Fled by Dale A DasZels,
{Stevens, Race) (Sarered: 07/31/2000)
™ 073172000 4 Apphicason to Eploy, for sale of eqecpment, Hamk Schrocder as Auctonser
Fied by Kazzy Stevens, (Stavens, Kazs)

Figure 19a

L 4 Check the box beside the motion to which the objection is related
{(Motion to Avoid Lien). If there is more than one possible
selection, click on the document number hyperlink to view the
imaged motion.

* The text of the motion will not carry over into the docket text. You
can use the following Windows shortcut to prevent having to type
in the Final Text Editing screen.

. With your mouse highlight the text of the motion to copy it
for the final docket text. (See Figure 19b.)

PI T VUV I VI otion to Avoid Lien with Householders
Finance filed by Dale A. Daniels

(Stevens, Kate) (entered 07/31/2000)

Figure 19b
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. STEP 20

STEP 21

- Click Edit from the browser main menu bar and selsct
Copy or use the keystroke [Ctr]] + C. The text is now
stored in the Windows clipboard.

. Click [Next].
A reminder_méssage will dispiay to ensure the filer makes the final

docket text complete and meaningful. (See Figure 20.) Click
[Next].

ile an answer to a motion: ¢8-10122 Dale A. Daniels

omplete The Daocket Window With The Name Of The Document To Which You Are QUbjectng

Figure 20

The MODIFY DOCKET TEXT screen appears. (See Figure 21.)

File an answer to a motion:
G9-19122 Dale A Damels

Dockat Taxt Madify #s Agaropriste.

-1 Objnﬁnn ta [:o:xc:\ to Avaid Liea

Finance . (Stevens, Kate)

Figure 21

Fled by Houzeholders

Complete the docket text with the appropriate prefix and
descriptive detail. If you have copied the text from the motion in
Step 19, position your cursor within the text box where the text
shouid be added and click on Edit on the browser Menu bar and
select Paste. Alternatively use the keystroke [Ctrl + V]9

Click [Next].

IT Systems Deployment and Support Division/AO-GIT

October 29, 2001



Obijections - Page 15

STEP 22 The FINAL DOCKET TEXT screen appears. (See Figure 22))

File an answer to a moﬁon:
0010122 Daje 4 Daruels

Bacion Vet Fimal Tet 2220 G200 T T
Objectian to Motion 12 Aveid Lien Flled by Househalders Finance. (Stevens, Kare) -. =

Antention:! Submirting this screen commits this transactios. You will have no furcher
epportunity to modify this submission if you condnue,

fext]  Caar |

Figure 22

* Use caution on this screen and proof the contents of the entry
carefully. Click [Next].

STEP 23 The NOTICE OF ELECTRONIC FILING screen appears.
{See Figure 23.)

WNegce of Elecironic Fiing

Case Name: Daie A Dariels
Case Number: 00-14133
Document Number: 4

Docket Text:

Objecion to Mation to Avoic Luen Fied by Zoussholders Soumes. (Stovens, Ratz)
[The folowing document(s) are astociated wes this wansacton

Document deseription: Mam Docwanent

Original flename:Q/CMECT/PDF FéesDocianen PDF

Elestronic document Stamp:

{STAND bicecfStamp_[D=973562065 [Dazs=8/1/2000] [FleNimber=2122.0] (2
22d6b6 | dE53ecbla1 2256818288 dn 048 Seecbech 53¢ 5a25903d 188 cbacac 75355

00-15122 Natice will be electronically maded to:
Amy Brevan chren@somswhers gorm,
Hardy Jemsen  hansen@someplacs. com,
Julizo Mayfar  steventc/@actsd uscourts gow,
Bruce Wibams  bwile@eal msm. com,
10122 Netice will not be electonically maied ta:
Comeius Appleby
Black, Thomdike and Appleby

1923 E Walmut Sereet
Indiananoks, TN 456204

Figure 23
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* Click the browser [Print] button to print a copy of this notice.

L 4 You may also save the notice through the browsér File/Save
option.
L 2 The Notice of Electronic Filing can be retrieved from the docket

report at a later date. (Attorney users will be charged 7¢ a page
for future queries and reports through PACER.)
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